PE CUONG ON THI KET THUC MON
MO PUN: TIN HQC 45

PHAN 1. LY THUYET
Cau 1. Thiét bi nao sau diy dung dé két néi mang?

a) Ram.
b) Rom.
¢) Router.
d) CPU.
Cau 2. H¢ thong nhé ciia may tinh bao gom:
a) B0 nhé trong, B nhé ngoai.
b) Cache, Bd nhd ngoai.
c) B nhé ngoai, ROM.
d) bia quang, Bo nh¢ trong.
Céu 3. Trong mang may tinh, thuit ngir Share c6 y nghia gi?
a) Chia sé tai nguyén.
b) Nhan hiéu ctia mot thiét bi két néi mang.
¢) Thuc hién 1énh in trong mang cuc bd.
d) Mot phan mém hd trg st dung mang cuc bo.
Céu 4. By nh6 RAM va ROM la bo nhé gi?
a) Primary memory (B¢ nhé chinh).
b) Receive memory (Nhan bd nh¢).
¢) Secondary memory (B¢ nhé thir cép).

d) Random access memory (Bo nhé truy cap ngau nhién).

C&u 5. Cac thiét bi nao thong dung nhit hién nay dung dé cung cap dir liéu

cho may xur ly?
a) Ban phim (Keyboard), Chudt (Mouse), May in (Printer).
b) May quét anh (Scaner).



¢) Ban phim (Keyboard), Chudt (Mouse) va May quét anh (Scaner).
d) May quét anh (Scaner), Chudt (Mouse).
Cau 6. Kh4i ni¢m h¢ diéu hanh 1a gi?
a) Cung cap va xur 1y cac phan cing va phan mém.
b) Nghién ctru phwong phép, k¥ thuat xtr Iy thong tin bang may tinh dién tu.
¢) Nghién ctru vé cong nghé phan cimg va phan mém.
d) I:i‘l mot ‘ph?m mém chay trén may tir}h, dl“mg dé diéu hanh, quan 1y cac
thiét bi phan cirng va cac tai nguyén phan mém trén may tinh.
Cau 7. Cho biét cach x6a mét tip tin hay thw muc ma khong di chuyén vao
Recycle Bin?
a) Chon thu muyc hay tp tin can x6a -> Delete.
b) Chon thu muc hay tap tin can x6a -> Ctrl + Delete.
¢) Chon thu muyc hay tap tin can x6a -> Alt + Delete.
d) Chon thw muc hay tip tin can xéa -> Shift + Delete
Céu 8. Danh sach cac muc chon trong thuwe don goi 1a?
a) Menu pad.
b) Menu options.
¢) Menu bar.
d) Tat ca déu sai.
Céu 9. Cong dung cua phim Print Screen la gi?
a) In man hinh hién hanh ra may in.
b) Khong ¢6 cong dung gi khi sir dung 1 minh no.
C) In van ban hi¢n hanh ra may in.
d) Chup man hinh hién hanh

Cau 10. Néu muon 1am cho cira s6 nhé hon (khong kin man hinh), ban nén sir
dung nut nao?

a) Maximum.
b) Minimum.
c) Restore down.
d) Close.
Cau 11. Trong soan thio Word, cong dung ciia to hop phim Ctrl — S 13?2

a) Tao mot van ban mai.



b) Chirc ning thay thé ndi dung trong soan thao.
c) Dinh dang chit hoa.
d) Luu ndi dung tip tin van ban vao dia.

Cau 12. Trong soan thio Word, dé chén cac ki tw dic biét vao viin ban, ta thuc

hién:

a) View = Symbol.
b) Format - Symbol.
¢) Tools = Symbol.
d) Insert = Symbol.

Céau 13. Trong soan thao Word, dé két thiic 1 doan (Paragraph) va mudn sang
1 doan méi bam to hgp phim nao sau day?

a) Bam t6 hop phim Ctrl + Enter.

b) Bim phim Enter.

¢) Bam t6 hop phim Shift + Enter.

d) Word tu dong, khong can bam phim.

CAu 14. Trong soan thao Word, t6 hop phim nao cho phép dwa con tré vé cudi

van ban?

a) Shift + End.

b) Alt + End.

¢) Ctrl + End.

d) Ctrl + Alt + End.

Cau 15. Trong soan thao Word, sir dung phim tit nao dé chon tat ca vin

ban?

a) Alt + A.

b) Ctrl + A.

c) Ctrl + Shift + A.

d) Ctrl + V.

CAu 16. Trong soan thiao Word, dé chon mét doan vin ban ta thuc hién?
a) Click 1 lan trén doan.

b) Click 2 lan trén doan.

c) Click 3 lan trén doan.

d) Click 4 lan trén doan.



Cau 17. Trong soan thio Word, mudn dianh diu lwa chon mét tir, ta thuc
hién?

a) Nhay dap chudt vao tir cin chon.

b) Bam t6 hop phim Ctrl + C.

¢) Nhay chudt vao tir can chon.

d) Bam phim Enter.

Cau 18. Trong soan thiao Word 2016, mudn tich mdt 6 trong Table thanh
nhiéu 0, ta thuc hién?

a) Layout — > Merge Cells.
b) Layout —> Split Cells.
c) Tools — > Split Cells.
d) Table —> Cells.
Céau 19. Trong soan thiao Word, thao tac nao sau day s€ kich hoat 1énh Paste?

_a) Tai thé Home - nhom Clipboard -> chen Paste (hodc bam t6 hop phim
tat Ctrl + V).

b) BAm t6 hop phim tat Ctrl + C.
¢) Chon vao muc trong Office Clipboar.
d) Tat ca déu dung.

Cau 20. Phan mém nio c6 thé soan thio vin ban véi ndi dung va dinh dang
nhu sau?

“Cong cha nhu nai Thai Son
Nghia me nhu nudc trong ngudn chay ra.
Mot long tho me kinh cha
Cho tron chit hiéu méi 1a dao con.”
a) Notepad.
b) Microsoft Word.
c) WordPad.
d) Tét ca déu ding.

Cau 21. Trong bang tinh Excel, gia tri tra vé ciia cong thirc =LEN(“TRUNG
TAM TIN HOC”) 1a?



a) 15
b) 16
c) 17
d)18

Cau 22. Trong bang tinh Excel, cho cac gia tri nhw sau: 6 A4 =4,0 A2=5,0
A3 =6,06 A7 =17 tai vi tri 6 B2 1ap cong thirc B2 = Sum(A4,A2,Count(A3,A4))
cho biét két qua 6 B2 sau khi Enter?

a) 10
b)9
c)11
d) Loi

Cau 24. Trong bang tinh Excel, 6 A1 chira gia tri 7.5. Ta lap cong thirc tai 6
B1 ¢6 n¢i dung nhu sau

=IF(A1>=5, “Trung Binh”, IF(A1>=7, “Kh4”, IF(A1>=8, “Giéi”’, “Xuit
sic”))) khi d6 két qua nhan dwoc 1a?

a) Gioi.

b) Xuét sic.

c) Trung Binh.
d) Kha.

CAu 25. Trong bang tinh Excel, ham nio dung dé tim kiém?
a) Vlookup.

b) If.
C) Left.
d) Sum

Cau 26. Trong bang tinh Excel, dé luu tap tin dang mé dwéi mot tén khac, ta
chon?

a) File > Save As.
b) File > Save.
c) File &> New.
d) Edit > Replace.
CAu 27. Trong bang tinh Excel, ham Today() tra vé?



a) SO ngay trong thang.

b) S6 thang trong nam.

c) Ngay hién hanh ciia hé thong.
d) S6 gio trong ngay.

Céu 28. Trong bang tinh Excel, cac dang dia chi sau diy, dia chi nao la dia chi
tuyét doi?

a) B$1$$10$D
b) B$1

c) $B1:$D10
d) $B$1:$D$10

Céu 29. Trong bang tinh Excel, 0 C2 chira hang cia hoc sinh. Cong thirc nao
tinh hoc bong theo dicu kién: Néu xep hang tir hang mot dén hang ba thi dwgc
hoc bong 12 200000, con lai thi dé trong?

a) =IF(C2>=3, 200000, 0).
b) =IF(C2<=3, 200000, * *).
¢) =IF(C2<=3, 0, 200000).
d) =IF(C2<3, 200000, ™).

Cau 31. Trong Powerpoint 2016 dé tao méi 1 Slide ta thwe hién thao tac nao
sau day?

a) File > New.

b) Insert = New Slide.
c) Design > New Slide.
d) View - New Slide.

Cau 32. Trong Powerpoint 2016 muén danh so trang cho tirng Slide ta dung
Iénh nao sau day?

a) Insert - Bullets and Numbering.

b) Insert = Slide Number.

c¢) Format - Bullets and Number.

d) Tat ca déu sai.
Ciu 33. Khi thiét ké cac Slide, sir dung Home - Slides > New Slide ¢6 y nghia
gi?

a) Chén thém mot slide mai vao ngay trudc slide hién hanh.

b) Chén thém mot slide méi vao ngay sau slide hién hanh.

¢) Chén thém mot slide méi vao ngay trude slide dau tién.



d) Chén thém mét slide méi vao ngay sau slide cudi cung.

Ciu 34. Pé trinh chiéu mét Slide hién hanh, ban sir dung lwa chon nio?
a) Nhén t6 hop phim Alt+F5.
b) Nhan t6 hop phim Ctrl+Shift+F5.
¢) Slide Show - Start Slide Show - From Current Slide.
d) Nhan phim F5.

Ciu 35. Dé tao hiéu trng cho 1 Slide, ban sir dung lwa chon nao?
a) Animations - Add Animation.
b) Animations - Animation.
c) Transitions - Effect Options.
d) Transitions = Transition to this Slide.

Cau 36. Khi thiét ké Slide véi PowerPoint, mudn thay d6i miu nén thiét ké

cua Slide, ta thuc hi¢n?
a) Design - Themes ...
b) Design = Background...
c) Insert = Slide Design ...
d) Slide Show - Themes...
Cau 39. Trong Powerpoint dé vé dd thi trong Slide ta chon?
a) File - Chart.
b) Insert = Chart.
c) View - Chart.
d) Design - Chart.
Ciu 40. D¢ hiiy bé thao tic vira thue hién ta nhan t6 hop phim?
a) Ctrl + X.
b) Ctrl + Z.
c) Ctrl + C.
d) Ctrl + V.

Céu 41. Khi mdt dong chi dé trong thu ta nhin dwoc bit diu bang chir RE:;

thi thong thuwdong thw 1a?
a) Thu rac, thu quang cao.
b) Thu moi.
¢) Thu ctia nha cung cép dich vu E-mail ma ta dang st dung.

d) Thw tra 161 cho thw ma ta da géi truéc do.



CAu 44: Trong bang tinh Excel, cho biét phim tit dé cd dinh dia chi 6 trong
cong thirc:

a) F4
b) F2
c) F6
d) F8

CAu 45: B) nhé truy nhip true tiép RAM dwoe viét tit tir, ban sir dung lua
chon nao?

a) Read Access Memory.

b) Random Access Memory.
¢) Rewrite Access Memory.
d) Ca 3 cau déu dung.

Cau 46: Kha nang xir ly ctia may tinh phu thudc vao ... ta sir dung lwa chon
nao?

a) Toc d6 CPU, dung luong bo nhd RAM, dung lugng va tde d6 6 clng.
b) Yéu t6 da nhiém.
¢) Hién tugng phan manh 6 dia.
d) Ca 3 cau déu ding.
Céau 47: May tinh la gi?
a) La cong cu chi ding dé tinh toan cac phép tinh thong thuong.
b) La cong cu cho phép xir ly thong tin mot cach tw dong.
c) La cong cu cho phép xur Iy thong tin mot cach thi cong.
d) La cong cu khong dung dé tinh toan.
Cau 48: Trinh ty xir ly thong tin ctiia may tinh dién ti dung la gi?
a) Man hinh > CPU - Dbia cing.
b)bia ctrng = Man hinh > CPU.
¢) Nhap thong tin > Xir Iy thong tin = Xuét thong tin.
d) Man hinh > May in > CPU.
Cau 49: Thiét bi xuit ciia may tinh gdm?
a) Ban phim, man hinh, chu6t.
b) Man hinh, may in.
¢) Chudt, man hinh, CPU.
d) Ban phim, man hinh, loa.



Cau 50: Trong ing dung windows Explorer, dé chon nhiéu tip tin hay thw
muc khong lién tuc ta thuc hién thao tiac két hgp phim ... véi click chugt?

a) Shift.
b) Alt.
c) Tab.
d) Ctrl.
Cau 51: Phim tit dé sao chép mét ddi twong vao ClipBoard 14?
a) Ctrl + X.
b) Ctrl + C.
c) Ctrl + V.
d) Ctrl + Z.

C§1u 55: Trong soan thiao Word, cong dung ciia t6 hop phim Ctrl + O dung
de?

a) Tao mot van ban mai.
b) bong van ban dang lam viéc.
C) Mé 1 van ban da c6 trén may tinh.

d) Luu van ban dang lam viéc.

Cau 57: Trong Word, biéu tweng ciy chdi ¥ ¢é chirc ning gi?
a) Sao chép ndi dung van ban.
b) Canh 1& vin ban.
c) Sao chép dinh dang.
d) M¢ van ban da co.
Cau 59: Thudc tinh phan mém Microsoft Word 2010 ¢6 phan mé rong la gi?
a) .doc
b).docx hoic .dot
c) .xls
d).txt

CAu 64: Pé tao mot slide chii chira cic dinh dang chung ciia toan bd cac slide
trong bai trinh dién. D€ thuc hién diéu nay nguwoi diung phai chon?

a) View > Master Slide.
b) Insert = Slide Master.
c) View > Slide Master.
d) Insert > Master Slide.



Céau 70: Website la gi?
a) La m{t ngdén ngir siéu vian ban.

b) La hinh thuc trao doi thong tin dudi dang thu thong qua hé thong mang may
tinh.

¢) La cac file duogc tao ra boi Word, Excel, PowerPoint ... roi chuyén sang html.
d) Tat ca déu sai.
Cau 71: Phan mém nao sau diy khong phai |a trinh duyét Web?
a) Microsoft Internet Explorer.
b) Mozilla Firefox.
c) Netcape.
d) Unikey.
Céau 73: 1GB (Gigabyte) = bao nhiéu MB (Megabyte)?
a) 1024 MB.
b) 1000 MB.
c) 8 MB.

d) 1042 MB.

PHAN 2. THUC HANH
Cau 1:

1. Dung Windows Explorer tao cau trlic cay - TEM_LOP
thu muc nhu hinh bén trong 6 dia D: hoac 6

dia E: o Giai_Tri

(Ghi chii: thir muc TEN_LOP ddi thanh tén MHAC

va lop twrong ung cua hoc sinh. Vi du: PHIM

QUOC _CUONG_KTL17A2) 4 Hee Tap
ChuyenMganh

VanHoa



2.

- Soan thao va dinh dang van ban theo dung mau va luu vao thu muc Hoc_Tap, voi

tén TEN_LOP.docx.
- Canh 1é van ban (Top=Bottom=Left=Right=2cm), khé gidy A4.

N Cic loai trii ciy dic sdn: i

Loai trai cay Tén Noi trong
1. Xoai Xoai cat Hoa Loc huyén Cai B¢
2. VuSiha Vu sira Lo Rén huyén Chau Thanh
3. Nhén Nhan Nhi Quy......cccoovviiiiieiienienne huyén Cai Lay
4, Man Man Trung Luong .........ccvee..ee. huyén Chau Thanh

[ TRIEN VONG XUAT KHAU TRAI CAY

zZ =
ST
z m
QVUng & Di h O O
A ién tic
chuyéncanh | @ Tréi g %l
ca Z
Y D)
AT Dua 16.000 ha A
-3 X m
= Y  Sau riéng 9.200 ha
<
1S Y Xoali 4.000 ha
&
O “  VUsia 3.000 ha




3. Tao Slide theo yéu cau sau va luu vao thu muc <Ma s6 HS> voi tén PPoint.pptx
Slide:

- Chén WordArt véi ndi dung “BAO VE MOI TRUONG”

- Tim trén Internet hinh anh vé bao vé méi trudng va chén vao slide 1

- Tao hiéu g chuyén slide (Transition) Wind

- Tao hiéu g ndi bat (Emphasics Effects) Spin cho chir WordArt

BAO VE MOI TRUONG




- Nhap dit liéu nhu sau vao Sheet] va ddi tén Sheet] thanh HO TEN cua sinh vién,
x04 cac Sheet con lai, luu vao thu muc SoanThao vira tao & Cau 1 voi tén Excel.xls.

THONG KE CUOI NAM CUA HANG

ST |CHUNG | MAT |[NGAY [P0 . |DON | THANH VAN  |TONG
T |TU HANG | BAN (Ka) GIA |TIEN |CHUYEN | CONG
1 |1KM-0 |? 04/12/18 10| ? ? ? ?
2 |LX ? 07/12/18 512 ? 2 2
3 |LX ? 12/12/18 25 | ? ? ? ?
4 |KM ? 10/12/18 18| ? ? ? ?
5 | TK ? 13/12/18 40 | ? ? ? 2
6 |LX ? 17/12/18 50| ? ? ? ?
7 | KM ? 21/12/18 9|? ? ? 9
8 |TK ? 27/12/18 45 | ? ? ? ?
9 |TK ? 29/12/18 26 | ? ? ? ?
BANG GIA
Ma o PON
hang Mathang | )5
TK Tomkho | 200.000
LX Lap xuéng | 160.000
KM |Khomuc |400.000
Yéu ciu:

- MAT HANG: Dua vaio CHUNG TU va tra tir bang BANG GIA.

- DPON GIA: Dya vao CHUNG TU va tra tir bang BANG GIA.

- THANH TIEN: = SO LUONG * PON GIA.

VAN CHUYEN: Néu SO LUQONG>30 la tinh 10% ctia THANH TIEN, nguoc

lai th1 tinh 5% ctia THANH TIEN.

- TONG CONG: =THANH TIEN + VAN CHUYEN.

- Dinh dang phan cach hang ngan (dau phay) dinh dang tién té “dong” cho cac
cot GIA BAN, THANH TIEN, VAN CHUYEN, TONG CONG.

Cau 2.




1. Dung Windows Explorer tao cau tric TEM LOP

cay thu muc nhu hinh bén trong 6 dia D: hoic o Giai_Tri

6 dia E: MNHAC
(Ghi chit: thw muc TEN_LOP ddi thanh tén FHIM
va lép twong ung cua hoc sinh. Vi du: 4 Hoc_Tap
QUOC_CUONG_KTL18A2) ChuyenNganh
VanHoa
2.

- Sogn thao va dinh dang van ban theo dung mau va luu vao thu muc Hoc Tap,
voi tén word.doc.

- Canh Ié van ban (Top=Bottom=Left=Right=2cm), khé gidy A4.

THONG TIN BAN HANG

™™ Thong tin khach hang dén giao dich trong ngay 25/11/2018:

HO va TEN DIA CHI EMAIL
1. Nguyén Thanh An 48 Lé Thanh Tén, Q.1 an@gmail.com
2. Ton Lé Hang 25 Cao Ba Quat, Séng Bé  hang@yahoo.com
3. Nguyén Bao Tram 123 Nguyén Trdi, Q.5 tram123@yahoo.com
4. Huynh Nhu 68 Lé Loi, Q.1  huynhnhu@gmail.com
™ S6 lugng san pham ban ra: , -
BAN HANG
¥ KHACH HANG | MAT HANG SO LUONG @ONGAY BAN
1. Stra tuoi > 340 it ™
An 2. Bénh gao > 3bit =
3. Dau an > 20 chai g
1. Téo = 12kg %
Tram 2. Thitga ® 5kg
3. Sauriéng & 20 kg
Nhu Gao 100 kg

3. Tao Slide theo yéu cau sau va luu vao thu muc <Mi sé HS> véi tén PPoint.pptx


mailto:an@gmail.com
mailto:hang@yahoo.com

Slide:

- Nhép va dinh dang tiéu dé va noi dung

- Chen hinh v€ miii tén nhu hinh vao slide
- Tao hiéu tmg xuét hién (Entrance Effect) Fly In cho cac dbi tuong trén slide
- Tao Theme cho trang (chon Theme tuy y)

4.

|

Tham gia trong rims

Phii xanh 3t trémg d4i roe
1Mo ring dién fich nmg
B..i.ov"gn'.'mgdéungu"'nn

céng

Gtk gin, pht trifn cdic khi bio thn thisn nhitn_ wém quéc zia
Tham gia vé zinh mal tnrémg, thwe kuén cic qu}'a:i.n.h\'é vE sinh comg

phé phin vide sin bdt tign didt dong vit qui hidm

\7

- Nhap dir liéu nhu sau vao Sheetl va ddi tén Sheetl thanh HO _TEN cua sinh vién,
xo04a cac Sheet con lai, luu vao thu muc Hoc_Tap vira tao & Cau 1 vai tén Excel xls.

BANG THONG KE CAC LOAI XE

Masp |S0 |Tén | Don | Mau iim Thoi gian | Thanh |, < | Tong
lwong | hang |gia |xe X bao hanh | tién tién
xuat

KD 400 |7 ? bo |? ? ? ? ?
HD 200 |7 ? bo |? ? ? ? ?
TY 150 |? ? Xanh | ? ? ? ? ?
KD 100 |? ? Xanh | ? ? ? ? ?
TY 300 |7 ? Nau |? ? ? ? ?
HD 200 |? ? Vang | ? ? ? ? ?

BANG TRA TEN HANG

Ma hang | Tén héng RJUSIID) sta

KD Mazda 15.000

HD Hyndai 20.000

TY Toyota 22.000

Yéu cau:




- Tén hang: Dya vao M4 SP va tra tirt BANG TRA TEN HANG.

- Pon gia: Dya vao M4 SP va tra tir BANG TRA TEN HANG.

- Nam san xut: Néu mau xe 13 d6 thi nam sx 1a 2019, néu mau xanh thi ndm sx
14 2018 nguoc lai nam sx 1a 2020.

- Thoi gian bao hanh: Néu nam sx 1 2019 thi bao hanh 24 thang, néu nam sx 1a
2020 thi bao hanh 12 thang, nguoc lai 1a 30 thang.

- Thanh tién: S6 lugng * don gia (tinh theo vnd)

- Thué: 10% thanh tién

- Tbng tién:=thanh tién + thué.

Cau 3:

1. Dung Windows Explorer tao cau tric ciy a0 TER LR LS
thu muc nhu hinh bén trong 6 dia D: hoac 6 dia E: LALLIEL

o R MH_2017_2018
(Ghi chu: thu muc HO_TEN_LOP_HS doi thanh 4 | NH_2018 2019
Ho tén va lop twong ung cua hoc sinh. Vi du:

KHOA_ COBAM
TRAN_THANH_LIEM_CNT18C3) + B KHOA COKHI

4 MGHE_LAMH
KTUH1&8C1
KTL18C2

2.

- Soagn thao va dinh dang van ban theo dung mau va luu vao thu muc Hoc Tap,
VOT tén Word.doc. o

- Canh lé van ban (Top=Bottom=Left=Right=2cm), kho giay A4.

¥ CONG TY BUU PIEN TIEN GIANG

£ o (o8 1< o Ngay SiNh: ..cooeereeeeeeeeerer e
%S0 CMND: ..evveeeeeeeeeeeeeeenennnns o] 1o o
HDIACKE: i

# Yéu cau va dé nghi cta ban:

% BANG GIA CUOC DICH VU GOI VNN

2

§ § Cuoc dang | @ " £ S O3t §
§ ) ap gian tié SRl
|Loai dich ‘ Ky Cuse Cudc truy cap gian tiep 5 5 = :
Vu \ = N e thUé h h 19h = Ooh = 07h g C
. - = <
) ‘Tu . JBD oo |7 e | LI




e (T
f 10"

' VNN 1268 100

3 0 65.000

VNN 1269 200 J1o 1140
Cha y:

1. Soan thdo doan véin ban nam giita 2 dwong gach ngang.
2. Font Windings: &, &, #, ¢, R, ¥/

Font Webdings: 8 , V.

RN,

3. Tao Slide theo yéu cau sau va luu vao thu muc <Ma s6 HS> vdi tén
PPoint.pptx

Slide:

- Chén WordArt v6i ndi dung “BAO VE MOI TRUONG”
- Tim trén Internet hinh anh vé bao vé moi truong va chén vao slide 1
- Tao hiéu tmg chuyén slide (Transition) Wipe
- Tao hiéu ng noi bat (Emphasics Effects) Font Color cho chit WordArt

4

BAO VE MOI TRUONG

- Nhap dir li¢u va dinh dang bang tinh nhu sau vao Sheet 1 va ddi tén Sheet 1 thanh

HO TEN cua Hoc sinh sau d6 xoa cac Sheet con lai va luu vao thu muc
HO TEN SINH_VIEN voi tén Excel . xIxs.

QUAY PHAT HANH BAO
| Ma giao Quiy bio Ten | N9y Pon | S6 lwrong| Thanh tién
= | bao y bao |9'20 gia | (to) (Di gidm)
1 |17 25L6Loi 05/01/03 14
2 TN 350 Trung Trac 05/01/03 50
3 |CA 400 Ly Thuomg Kiét 07/01/03 56
4 |PN 125 Ap Bic 08/01/03 73




5 |TT 79 Dbng Pa 05/01/03 82

6 TT 25 LéLoi 07/01/03 51
Bang gia

tl\)/!a gtao Ténbao Pon gia

ao

TT Tuditré 1000

TN Thanhnién | 1000

PN Phunir 2000

CA Congan | 1500

+ Yéu ciu :

- Tén bao: dya vao Mé giao bdo va Bang gia.

- Pon gia: dya vao Ma giao bdo va Bang gia.

- Thanh tién (Pi giam)=S6 luong*Pon gid*(1- Ti 1 giam). Ti 1¢ giam =4% néu
S6 lwong > 50 to; =2%, nguoc lai 1a 0%

- Pinh dang sb cot Thanh tién dang 1,500,000d. Pinh dang cot S6 luong sao cho
cac s6 6 co s luong gitta (beetween) 20 va 50 co font dam nghiéng mau do.

Ghi chl: Cdu nao khéng tinh dwoc cé thé nhdp dir liéu gia dé lam tiép cdu sau.

Cau 4.
1. Dung Windows Explorer tao cdu tric cdy thu muc 4 | HO_TEN_LOP_HS
nhu hinh bén trong 6 dia D: hoic 6 dia E: 2017_2018
(Ghi chii: thw muc HO_TEN_LOP_HS doi thanh Hp 4 | 2018 2019
tén va lop twong ung cua hoc sinh. Vi du: KHOA_COBAN
TRAN_THANH_LIEM_CNT18C3) 4 | KHOA_COKHI
4 MGHE_CMNO
CNO18C1
CNO1B8C2
KHOA_DIEM




- Soagn thao va dinh dang van ban theo dung mau va luu vao thu muc Hoc_Tap,
Voi tén Word.doc. o
- Canh lé van ban (Top=Bottom=Left=Right=2cm), kho giay A4...

# VONG TU KET ASIAD 2018 BONG DA NAM ¢

LICH THI PAU VA KET QUA
= |/27/08/2018 [|TY SO CAP PAU > S,
¥ )
o - - 2
2 ||t 16:00 1-2 1. A Rap — Nhat Ban 59
25 |2 16:00 3-4 2. Uzbekistan — Han §§
Q< |3, 19:30 0-1 Quoc o
4. UAE - Triéu Tién
£ CAC TIN LIEN QUAN &
Ténbai . Tac gia
* U23 Viét Nam that bai dang ti€C.......coovvvrvvviiiiieeeeennieeen, Trudng Giang
* Hang nghin CBV doi mua dén U23 Viét Nam trg vé............. Hoang Minh
% HLV Park Hang-seo: Viét Nam sé vuon tam chau luc............ Duy Hai
% Burnley - Man Utd: Dang cdp cia Mourinho ? ................ Tam Hoang
® Mdc sai lam kho tin, Alisson bi goi la "Karius mgi" .......... Xuan Ha

+ Chu y:
1. Soan thao doan vin ban nam giita 2 dwong gach ngang.
2. Font Windings: £©% %
3. Font Webdings: #

3. Tao Slide theo yéu cau sau va luu vao thu muc <Ma s6 HS> vdi tén
PPoint.pptx
Slide:
- Nhép va dinh dang tiéu dé va noi dung
- Chén hinh vé vao slide
- Tao hiéu tmg xuét hién (Entrance Effect) Appear cho cac d6i tuong trén slide
- Tao Theme cho trang




BAO VE MOI TRUONG
> Tham gia trong rimg

> Phu xanh dit I:[ﬁng d6i troc MO

» Mo rong dién tich rimg TRUONG
» Bao vé rimg dau ngudn XANH

> Giit gin, phat trién cac khi bao ton thién nhién, virom quoc gia

» Tham gia v¢ sinh méi tredng, thire hién céic quy dinh vé v
sinh coéng cong

» phé phan viéc sin bat, tidu diét dong vat quy hiém.

Céu 3 : Thi sinh stt dung Microsoft EXCEL dé nhap dir li¢u va cai dat cong thic tinh toan.
Luu bang tinh vao thu muc bai 1am véi tén tap tin la EXCEL1.XLS
a. bat tén Sheetl 12 Hanghoa, sau d6 nhap vao dir liéu sau :

M4 hang Tén hang Pon gia
MH1 Gao loai 1 700
MH2 Gao loai 2 500
MH3 Tam 350
b. Trong Sheet2 nhap dir li¢u va dinh dang theo mau cho sau day :
Coéng Ty ABC
BANG KE TIEN NHAP HANG THANG <?> NAM 2010
Stt | S6 | Mahang S6 Songay | Tién | Tién giri Thanh tién
phiéu lwong giri kho hang kho
1 121 MH1 2450 25 ? ? ?
2 122 MH3 2240 16
3 123 MH?2 3385 9
4 124 MH1 2950 31
5 125 MH?2 1756 22

* Tbng thanh tién cta hang hod c6 ma hang 1a MH2 : ?
* Tién hang nho nhat trong bang ké : ?

Cai dat cong thirc vao cac 6 co ddu ? dé xir 1y cc yéu cau sau :
bl/. Ghi thang cua ngay hé théng (ngay ma may dang luu) vao vi tri ? trén dong tiéu de.
b2/. Tinh tién hang theo cong thirc : Tién hang = S6 luong x Pon gia; trong d6 Pon gia
phu thudc vao Ma hang va da dugc cho trong sheet Hanghoa.
b3/. Tinh tlén guri kho theo qui téc :
Néu so ngay gui kho >= 20 : Tién giri kho = Sé luong x 100
Néu sd ngay giri kho <20 : Tién gti kho = S6 luong x 50
b4/. Tinh Thanh tién = Tién hang + Tién gui kho
b5/. Xt Iy s6 liéu thong ké & cudi bang keé.



Céu 5.
1. Dung Windows Explorer tao cau tric cdy thu 4 |- HO_TEN_LOP_HS

muc nhu hinh bén trong 6 dia D: hoac d dia E: CHUONG_TRINH
(Ghi chii: thi muc HO_TEN_LOP_HS doi thanh PULIEY

AR , . , ) MH_2018_2019
Ho tén va lop twong ung cua hoc sinh. Vi du. 4 [l KHOA_COBAN

TRAN_THANH_LIEM_CNT18C3) 4 | MGHE_CNTT
CNT18ACL
CNT18C1
KHOA_COKHI
2.

- Sgan thdo, dinh dang (gian dong, gian doan, tao dau bullets, tab...) van ban theo
dung mau sau va luu vao thu myc DU_LIEU vira tao ¢ cau 1 vdi tén tap tin word.doc.
Canh 1€ trang gidy: Top=2cm; Bottom=2cm; Left=2cm; Right=2cm va chon kho gidy
A4,

CONG TY BUU PIEN TIEN GIANG
3. Hay dién day du thdng tin sau:

E HO teN: eeiie e Ngay SinN: ..o,
S 5 1T 11 1§ S RSSO PPRPPR
& Yéu cau va dé NEhi CUA BAN: ..

4. Lua chon va dang ky ngay goi cudc theo bdang gia bén dudi:

BANG GIA CUGC DICH VU GOI VNN

§ Cuéc  din , . Bt
Ky & = Cudc truy cap gian tiep EE( % x
Loai dich Cudc 19" - N A C
' ' A oo0"-07" R 85
h — (g‘ O\ O
Vi Tucai |BDaai [ o7 |24 & g o >
bao o7 - 3 3
19"- o7" 5}
19h §‘ ==
VNN 1268 100
0 55.000 | 0 =
VNN 1269 250 180 150 &

+ Chay:
- Soan thao doan van ban nam giiva 2 dwong gach ngang.
- Font Windings: @&, &.
- Font Webdings: 8 , V.




Pé cwong o6n thi két thic mé dun

3.Tao Slide theo yéu cau sau va luu vao thu muc <Ma s6 HS> véi tén
PPoint.pptx
Slide:
- Chén WordArt v6i ndi dung “BAO VE MOI TRUONG”
- Tim trén Internet hinh anh vé bao vé moéi trudng va chén vao slide 1
- Tao hiéu ng chuyén slide (Transition) Shape
- Tao hiéu tng ndi bat (Emphasics Effects) Pulse cho chit WordArt

BAO VE

e

4,
A B C D E F G H I
1 BANG CHI TIET THONG TIN KHACH HANG CUA 1 KHACH SAN
S . - NGAY NGAY TIEN PG PG | TONG
5 $ HOTEN | MASO DEN PI AN TUAN | NGAY | CONG
3 | 1 |Trin Nam L1A-F3 |05/03/2017| 16/03/2017
4 | 2 [NewyénThy | L2A-F1 |06/03/2017|20/03/2017
5 | 3 |Neuyén An L1A-F2 |10/03/2017|30/03/2017
6 | 4 |Hujnh Bao L2A-F1 |23/03/2017|01/04/2017
7 | 5 |Trin Dinh L1B-F3 [17/03/2017|30/04/2017
8 | 6 |Phan Phic L2B-F2 (22/03/2017|27/03/2017
9 | 7 |HaBao Ca L1A-F3 |30/03/2017|21/04/2017
10 | 8 |Pham Thanh | L2B-F3 |03/04/2017|21/04/2017
11| 9 [Lé Quéc L1B-F1 |05/04/2017|12/05/2017
12 | 10|Bii Thé Sw L1B-F2 [12/04/2017|27/04/2017
13 |
14| BIEU GIA PHONG BIEU GIA KHAU PHAN AN
tost [ o6 [ DG My [ n | w
15 PHONG | TUAN | NGAY PHAN AN
16 L1A 260000 | 45000 DON GIA | 20000 | 35000 | 50000
17| L1B 250000 | 40000
18 L2A 210000 | 36000
19 L2B 190000 | 30000
M6 dun Bdng tinh Excel Trang 2

MOI TRUONG




Pé cwong o6n thi két thic mé dun

+ Yéu ciu i
- Nhép va dinh dang bang tinh theo ding mau. ‘ ’
- Lap cong t}nﬁ:c tinh so liéu cho cot ‘gién an, biét: Tién an = s0 ngay ¢* don gia
khau phan an Biét 2 ky tu cudi cua Ma s6 1a Ma Phan an o ,
- Thém cot S6 Tuan vao bén trai cot DGT. Lap cong thic cho cot sO tuan, biét
sO tuan la s6 ngay & dugc doi ra tuan I€ tuan I¢ (khong tinh cac ngay 18).
- Lap cong thuce cho c6t DGT (Pon Gia Tuan).
- Thém cot s6 ngay 1¢ vao bén trai cot DGN. Lap cong thure cho c)t s6 ngay
1€ biét SO ngay ¢ 1a s6 ngay & con lai sau khi da doi ra tuan.
- Lap cong thirc cho cot DGN (Pon Gia Ngay).
- Chén thém cot tién phong vao bén trai cot tong cong.
Tinh Tién phong = DGT* S6 Tuan + DGN * S6 ngay 1¢.
- Thém cot giam gia vao bén trai cot tong cong. Tinh Cot giam gia biét
Néu sb ngay & tir 15 ngay tro 1én thi giam gia 5% Tién phong.
- Tinh cot tong cong bang = Tién an + Tién Phong - Giam Gia.
- Sap x€p bang tinh tang dan theo tén khach hang.
Cau 6. q
1. Dung Windows Explorer tao cau trac cdy thu muc nhu hinh sau trong 6 dia
D: hogc 6 dia E:
- TEM_LOP
o Giai_Tri
AMMHAC
- THETHAOC
Bong_Da
- Hoc_Mghe
LYTHUYET

(Ghi chii: thir muc TEN_LOP déi thanh tén va l6p twong iing ciia hoc sinh. Vi
du: QUOC_CUONG_KTL17C2)

2. Soan thao, dinh dang (gidn dong, gién doan, tao diu bullets,..) van ban theo
ding mau sau va luu vao thu muc LYTHUYET vira tao ¢ cau 1 véi tén tap tin
word.doc. Canh 1& trang gidy: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm
va chon kho gidy A4.

M6 dun Bdng tinh Excel Trang 3



Pé cwong o6n thi két thic mé dun
POC

an| J
1. S6 tay thu phap KTS Nguyén Thanh
Son
2. Hon chit Viét, vé ngh¢ thuat thu phap------------------ Thién Duyén
3. Hudng dan viét thu phap Pham Thanh Hiép
4. Thu phap nhap moén, tap 1 va 2 --------------------m-—- Pham Cong Ut
5. Code Complete 2----=-==mmneommmeommm oo Steve McConnel

MAY TINH XACH TAY (LAPTOP,
NOTEBOOK)

COM PAQ PRESARIO 1503 - P.IV 2.0GHZ

v« HDD — DDRAM: 20.0 GB-256MB

v VGA : 32MB

1.000 USD

v¢ DISPLAY:14” TFT (SXGA)

A=l PC Asus D320MT-1371000490

% HDD - DDRAM: 16.0 GB-500MB

P000°006'8

% VGA:32MB

M6 dun Bdng tinh Excel Trang 4



Pé cwong o6n thi két thic mé dun

& DISPLAY:14” TFT (SXGA)

+ Chay:
- Soan thao doan van ban nam giita 2 dwong gach ngang.
- Font Windings: =
3. Tao Slide theo yéu cau sau va luu vao thu muc <Ma s HS> voi tén
PPoint.pptx
Slide:
- Nhép va dinh dang tiéu dé va noi dung
- Chen hinh vé€ vao slide
- Tao hiéu tng xuét hién (Entrance Effect) Wheel cho cac dbi tuong trén slide

- Tao Theme cho trang

Bao vé méi treong
Tham gia trong rimg
Phu xanh dat tréng ddi troc
MG rong di€n tich rimg
Bao vé rimg dau ngudn
Gitt gin, phét trién céc khi bao ton thién nhién, virdn quéc gia
Tham gia vé sinh méi tredong, thue hién cac quy dinh vé vé
sinh cong cong
phé phan viéc sin bat, tieu diét dong vat quy hiém.

| T,

- Nhap dit liéu nhu sau vao Sheet] va doi tén Sheet] thanh HO TEN ctia hoc
sinh va xo4 cac Sheet con lai va luu vao thy muc HO_TEN HOC_SINH véi tén
EXCEL.XLSX.

BAO CAO BAN HANG

Thang 01/2012

HANG | HANG | LUQNG BAN | MUA CHO LO
1 G2A |? 200 3500 |? ? ? ?
2 M1A 350 4400
3 N1B 400 4000

M6 dun Bdng tinh Excel Trang 5



Pé cwong o6n thi két thic mé dun

4 M1C 400 4380
5 D2B 50 4350
6 N1C 250 4700
7 G1B 450 3500
8 D1A 150 4350
9 G2A 250 3400
10 |MI1A 400 4380
11 |Ni1B 450 3800
12 | M1C 450 4380
13 | D2B 100 4350
14 |G2B 750 3900
15 | D2A 140 4400
16 |NI1C 300 4500
17 |GI1B 500 3500
18 | D1A 200 4450
19 |D1A 200 4450
TONG CONG ? ? ?
BANG PON GIA
MA |TEN |PON GIA MUA
HANG |HANG |Loail |Loai2
D Puong | 4050 4000
G Gao | 3200 3050
M Me 4000 3850
N Nép | 3500 3400
BANG Ti LE THONG KE LAI LO
Ma Ti I¢ Tén hang L3i 16
A 5.00% Pudng
B 4.50% Gao
C 3.00% Nép
Me
+ YEU CAU:

- Dién cot Tén hang dya vao mét ky tu bén trai cua Ma hang va Bang Bon Gia

- Tinh cot Pon gia mua dya vao ky tu bén trai cia c6t Ma hang va Bang Pon
Gia. Trong d6 néu ky tu cubi cia Ma hang 1a "1" thi don gi4 mua 12 loai 1, nguoc
lai 1a loai 2

- Tinh c6t Thué:Thué = S6 luong * Pon gia mua * Ti 1é
Trong d6 : Ti 1é cho trong bang ti 1& va phu thudc vao ky tu cudi ctia Ma hang.)

- Tinh c6t Chuyén ché:

Chuyén ché = S6 lugng * Pon gia mua * 2% néu S6 luong >=400

M6 dun Bdng tinh Excel Trang 6



Pé cwong o6n thi két thic mé dun

Nguoc lai: Chuyén ché = S6 lugng * Pon gia mua * 3%.

- Tinh cot Lai 16
Li 16 = (SO lugng * Don gi ban) - (S6 lugng * Don gia mua + Chuyén ché
+ Thug)

- Théng ké tién Lii 16 theo Tén hang va ghi vao cot Lii 16 cua Bang thong ké
Lai 1.
Cau 7.

1. Dl][]g Windows Explorer tao ciu trac cdy thu muc nhu hinh sau trong 6 dia D:
hoac 6 dia E:
4 TEM_LOP
4 KHOA_CU
K2015
4 KHOA_MOI
4 K2017
LYTHUYET
THUCHAMNH

(Ghi chii: thu muc TEN_LOP d6i thanh tén va l6p twong iing ciia hoc sinh. Vi
du: QUOC_CUONG_KTL17C2)

2. Soan thao, dinh dang (gi&n dong, gian doan, tao dau bullets,..) vin ban theo ding
mau sau va luu vao thy muc THUCHANH vira tao ¢ cau 1 véi tén tap tin
word.doc. Canh 1& trang gidy: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm
va chon kho gidy A4.

MON HOC SOTIET __ TAILIEU GIANG VIEN
1. Hé diéu hanh 10 MS-DOS...c.oooieeeeeeeeeeereeen. Lé Binh
2. Bang tinh 10 Excel 5.0....cccovviiiiiiiiiens Nguyén An
3. Soan thao vin ban 25 WinWord 6.0................. Truong Hai yén
4. Phan mémtiénich 30 NC, ATV oo, Truong Hiéu

M6 dun Bdng tinh Excel Trang 7



Pé cwong o6n thi két thic mé dun

&Ban biét gi vé cudc thi GINSOMIN 2O

THE LE THAM DU CAu héi:

L Cit phiéu tham duy trén bao hodc | 1. Thudc bd Ginsomin cung
tlr cac to budm tai Nha thudc, tra 10 cac cép cho co thé tinh chat
cau hoi, gui vé hop thu 045 Buu dién nhan sdm chdng 130 hoa?

Tran Hung Pao trude ngay 18-11-2018. Ping O Sai O

< 01 giai nhat: Tivi Toshiba 21”. o
2. Ginsomin dung dé boi bo
< 02 giai nhi: 01 Cassette CD Sony

co thé, phong chéng
W27.
stress?
< 10 giai ba: 01 Quat may.

s Y Ping O SaiOJ

2 GINSOMIN Sirc khoé mdi ngay — Strc séng ca doi

+ Chu y:
- Soan thdo doan van ban nam giia 2 dwong gach ngang.
- Font Windings: Z&".
- Font Webdings: <.
3. Tao Slide theo yéu cau sau va luu vao thu muc <Mi s6 HS> vdi tén PPoint.pptx

Slide:
- Nhép va dinh dang tiéu dé va noi dung
- Chén hinh v€ vao slide
- Tao hiéu tng xuét hién (Entrance Effect) Wheel cho céac dbi tuong trén slide
- Tao Theme cho trang

M6 dun Bdng tinh Excel Trang 8



Pé cwong o6n thi két thic mé dun

© O
U
@@@
®

@\

Tién Giang, ngay 13 thang 12 nim 2019

4.
- Nhap dir liéu nhu sau vao Sheetl va doi tén Sheetl thanh HO TEN cua hoc

sinh va xo04 cac Sheet con lai va luu vao thy muc HO_TEN _HOC_SINH véi tén

EXCEL.XLSX.
BANG KE TIEN PIEN
1 | Tran Thanh Phong A 50 250
2 | Lé Nhu Khoa B 73 155
3 | Nguyén Thi Kim Dung | C 85 | 203
4 | Tran Tuan Diing A 69 145
5 | Hoang Thuc Phuong D 105 | 301
6 | Nguyén Bach Chin B 215 | 429
7 | Bui Hong Chéau C |124 |321
8 | Bui Thi Hang D |112 |256
9 | Huynh Tuin Nga A |68 |115
10 | Lé Thu Thay C |97 |213
11 | Binh Hoang Ha B 170 435
12 | Lé Thi Chau A 120 |297
13 | Huynh Tuén Chinh B 115 |208
14 | Huynh Thién Qudc D |176 |497
15 | Hoang Thién Thing B 20 | 200
16 | Nguyén Bach Chin C 50 | 300
17 | Bui Hong Chau D |60 |[250
18 | Bui Thi Hang B 70 |280
19 | Pinh Nhy Dung C |52 [300
20 | Pham Tuan Nga D 45 250
21 | Huynh Trung Thu A 60 |200

M6 dun Bdng tinh Excel Trang 9



Pé cwong o6n thi két thic mé dun

22 | Nguyén Nhu Nga B 145 | 250
23 | Bui Hong Thanh C 1225 |300
24 | Bui Thi Phuong B 150 |350
25 | Lé Chau Nhu Thuay C |250 |278
26 | Pham Thién Hing B |305 |500
27 | Hoang Thu Hung C 400 |600
28 | Pham Tuan Nga D ]300 |500
TC
BQ
CN
TN
BANG THONG KE
A
B
C
D
+ YEU CAU:

- Tinh c6t tiéu thu: Tiéu thy = Chi s6 mé&i — Chi s6 cil.
- Pon gia dién duoc tinh liy tién nhu sau:
+ 100 Kwh dau tinh don gia 450 dong/Kwh
+ 50 Kwh ké tiép tinh don gia 600 dong/Kwh
+ S6 Kwh ké tiép nita tinh don gia 800 déong/Kwh
Hay lap cong thirc tinh s6 Kwh cho cac cot 450, 600, 800

Vi du:
80 80 0 0
120 100 20 0
150 100 |50 0
180 100 |50 30

- Tinh cot thanh tién

- Tinh téng cong, binh quan, cao nhat, théip nhét cho hai cot tiéu thu va thanh
tién.

- Dién vao bang théng ké

- Sip xép bang thong ké tién dién tang dan theo loai ho, néu cing loai ho thi
sap xép giam dan theo thanh tién

M6 dun Bdng tinh Excel Trang 10




Pé cwong o6n thi két thic mé dun

- V& biéu d6 hinh c6t thé hién tinh hinh doanh thu cta cac mat hang & Bang

1. Dung Windows Explorer tao ciu trac cdy thu muc nhu hinh sau trong 6 dia D:

théng ké doanh thu.
Cau 8.
hodc 6 dia E:
v || THUC HANH TIN HOC
LAP TRINH
v || TINHOC CAN BAN
WINDOWS
WORD
v || TINHOC VAN PHONG
EXCEL
INTERNET

POWERPOINT

2. Soan thao, dinh dang (gian dong, gian doan, tao dau bullets,..) vin ban theo ding
mau sau va luu Ya‘lo thu muc THUCHANH vira tao ¢ cau 1 voi tén tap tin
word.doc. Canh 1¢ trang giay: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm

............................. 13.2 ti USD
........................ 3.5—-4 % GbP

va chon kho gidy A4.

SO LIEU KINH TE NAM 2006 VA MUC TIEU 2007
2006

(€10 = ISR 9%

Tang trudng nong nghi€p ................ 13.2%

Xut KhAU ..o, 8.7 ti USD

Nhap Khau .....oovvveeerieein, 11.2ti USD

Bo1 chi ngan sach .................... 4.8% GDP

Chi 6 Zi4 Ca ..vvvvvveereerrrereinen, 4-5% GDP

ACCNET - LAC VIET

......................... 3.5-4% GDP

QUAN
TRI

+ Quan tri KT - TC

+ Thué VAT
DOANH

NGHIEP dung

-mZ200>

+ C6 150 Cty su

Cac van dé ban quan
tam:

1. Cac phét trién mdi

2. Van dé thuang tich
3. Hudng md tuong lai

M6 dun Bdng tinh Excel
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CAC DICH VU THUONG XUYEN HANG QUY
CHUNG TOI HAN HANH THONG BAO LICH TRINH CAC TAU CHO HANG
NHU SAU: ‘ ,

* KIEN GIANG - AN GIANG - CAN THO TOC HANH

* KIEN GIANG MINH HAI TOC HANH

* RACH GIA - RACH SOI - TAN HIEP - NGA 3 LQO TE

* RACH GIA, RACH SOI - TA NIEN - XEO RO

* LONG XUYEN - THOT NOT - CAN THO

* NHA NGANG - VINH THUAN - MINH HAL

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

\\\\\\\\\\\\\\\\\\\\\

\\\\\\\\\\\\\\\\\\\\\

KG-08 | | | | |
3. Tao Slide theo yéu cau sau va luu vao thu muc <Mi s6 HS> voi tén PPoint.pptx

Slide: ‘
- Nhép va dinh dang ti€éu d€ va noi dung
- Chén hinh v€ vao slide

- Tao hiéu tmg xuat hién (Entrance Effect) Wheel cho cac d6i tuong trén slide
- Tao Theme cho trang

gAP XEP CONG VIEC THEO THU TU' UU TIgN

@Quaﬂ trong + c¢ép bach

4;;} Cép bach nhung khéng quan trong
ﬁi;:‘? Quan trong nhimg khéng cép bach
Khéng quan trong + khéng cép bach

4.

- Nhap dir li€u nhu sau vao Sheetl va ddi tén Sheet1 thanh HO_TEN cua hoc
sinh va xo04 cac Sheet con lai va luu vao thu muc HO_TEN HOC_ SINH véi tén
EXCEL.XLSX.

BAO CAO DOANH THU CAU LAC BO
M6 dun Bdng tinh Excel Trang 12
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MA | TEN TEN SO GIA DOANH |, ~. - =
STT el |cLB  |NUGC |cpV  |VE  |THU | LATLO
1 IAC1 80000
2 EMU1 60000
3 FPS2 50000
4 SBA1 100000
5 SRE1 80000
6 GMB2 70000
7 PBI2 40000
MA - < MA - .
CLB TEN CLB GIA VE NuUGe | TEN NUOC
MU Manchester- Unit | 10 USD I Y
PS Paris - SG 12 USD G pUC
RE Real - Madrit 10 USD S TAY BAN NHA
BI Benfica 7 USD P BO DAO NHA
AC AC - Milan 12 USD F PHAP
BA Barcelona 10 USD E ANH
MB Bayem- Munich 10 USD
+ YEUCAU

- Dua vao 02 ky tu gitta cia Ma CLB va bang phu dé dién vao cot Tén CLB.

- Dua vao 01 ky tu ddu caia Ma CLB va bang phu dé dién vao cot Tén Nudc.

- Néu ky tu cudi cua cia Ma CLB 1a 1 ttc 1a doi hang I, 2 tic 1a do1 hang 1I1.
Dua vao Ma CLB va bang phu dé dién vao cot Gia vé, biét rﬁng néu 1a doi hang
nhi thi gia dugc giam 5%, nguoc lai gia tang 5%.

- Doanh thu bang S6 C6 Pong Vién (CDV) * Gia vé.

- La Lai néu doi hang nhat c6 doanh thu > 900.000, hang nhi c6 doanh thu >
600.000. Nguoc lai thi L.

- Pinh dang doanh thu c¢6 don vi 1a USD dtng sau so.

Céu 9.

1. Dung Windows Explorer tao cau trac cdy thu muc nhu hinh sau trong 6 dia D:
hoac 6 dia E:
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Pé cwong o6n thi két thic mé dun

4 TEM_LOP
4 KHOA_CU
k2015
4 KHOA_MOI
4 k2017
LYTHUYET
THUCHANH

(Ghi chii: thu muc TEN_LOP déi thanh tén va Iép twong iing ciia hoc sinh. Vi
du: QUOC_CUONG_KTL17C2)

2. Soan thao, dinh dang (gi&n dong, gian doan, tao dau bullets,..) vin ban theo ding
mau sau va luu vao thu muc THUCHANH vira tao & cau 1 véi tén tap tin
word.doc. Canh 1& trang gidy: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm
va chon kho gidy A4.

MON HOC SOTIET __ TAILIEU GIANG VIEN
5. Hé diéu hanh 10 MS-DOS.......covvrrererierreirienene, Lé Binh
6. Bang tinh 10 Excel 5.0....cccoiniiiiiiiiens Nguyén An
7. Soan thao van ban 25 WinWord 6.0................. Truong Hai yén
8. Phan mém tién ich 30 NC, ATV oo, Truong Hiéu

&Ban biét gi vé cude thi GINSOMIN ?7&
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Pé cwong o6n thi két thic mé dun

THE LE THAM DU CAu héi:

L Cit phiéu tham duy trén bao hodc | 3. Thudc bd Ginsomin cung
tlr cac to budm tai Nha thudc, tra 10 cac cép cho co thé tinh chét
cau hoi, gui vé hop thu 045 Buu dién nhan sam chdng 130 hoa?

Tran Hung Pao trude ngay 18-11-2018. Ping O Sai O

< 01 giai nhat: Tivi Toshiba 21”. o
4. Ginsomin dung dé boi bo
< 02 giai nhi: 01 Cassette CD Sony

co thé, phong chdn

W?27. PHong 8
stress?
< 10 giai ba: 01 Quat may. ]
s Y bing O Sai

Z GINSOMIN Strc khoé mdi ngay — Stre sdng ca doi

+ Chay:
- Soan thdo doan van ban nam giita 2 dwong gach ngang.
- Font Windings: &,
- Font Webdings: <.
3. Tao Slide theo yéu cau sau va luu vao thu muc <Mi s6 HS> vdi tén PPoint.pptx

Slide:
- Nhép va dinh dang tiéu dé va ndi dung
- Chén hinh vé€ vao slide
- Tao hiéu tng xuét hién (Entrance Effect) Wheel cho céc dbi tuong trén slide
- Tao Theme cho trang

gAP XEP CONG VIEC THEO THU TU UU TigN

@Quaﬂ trong + cép bach
@ Cép bach nhung khéng quan trong

@ Quan trong nhimg khéng cép bach
Khéng quan trong + khéng cAp bach
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Pé cwong o6n thi két thic mé dun

4. Nhap dir liéu nhu sau vao Sheetl va ddi tén Sheet1 thanh HO_TEN cua hoc sinh
va xo0d4 cac Sheet con lai va luu vao thu myc HO TEN HOC SINH véi tén
EXCEL.XLSX.

THONG KE NHAP NGUYEN LIEU 6 THANG PAU NAM

~ . o SO R
MA TEN HANG |DPON . | THANH
STTIHANG | HANG |sX GIA %LI{%NG THUE | 1N
1 N4TCA 15000
2 NO6MO 4000
3 N89BP 3500
4 DOOBP 2000
5 DO1ES 3000
6 DOOTN 2000
7 X92SH 2500
MA TEN PON GIA | THUE MA TEN
HANG |HANG | (Pdng/lit) | XUAT HANG HANG SX
X Xing | 4500 394 BP British
Petro
D Dau 3500 3.5% ES Esso
N Nhét 8200 2 % SH Shell
CA Castrol
MO Mobil
+ YEU CAU

- Dua vao ky tu ddu ciia M4 hang va bang phu dé dién vao cot Tén hang.
- Dua vao bang phu va 02 ky tu cudi cia Ma hang dé dién vao cot Hang san

xuat, néu “TN” thi dién 14 hang trong nudc.
- Cot don gié lay trong bang phu.

- Thué: Hang trong nuoc duoc mién thué, con lai thué tinh theo bang phu (S6
lugng * Don gia * Thue).

- Thanh tién = Pon gia * S6 luong + Thugé.

- Tinh tong s6 lugng va gia tri Dau cta hai hang British Petro va Esso.

10.

~ Cau 1: Dung Windows Explorer tao c4u triic cdy thu muc nhu hinh sau trong
0 dia D: hoac 0 dia E: (1.0d)

M6 dun Bdng tinh Excel
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Pé cwong o6n thi két thic mé dun

v BAI TAP
v DO HOA
AUTOCAD
COREL

v LAP TRINH
v C
UMTITLEDM
UMNTITLED2
PASCAL

Céau 2: (2.0d)

Soan thao, dinh dang (gidn dong, gian doan, tao dau bullets,..) vin ban theo
ding mau sau va lu'u vao th}I muc THUCHANH vira tao ¢ cau 1 véi tén tap tin
word.doc. Canh 1€ trang giay: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm

va chon kho gidy A4
STREAMLINE ENGLISH - CONNECTIONS
N
Q<
1. All Aboard ......ccoceevvveviineene
2. Telephoning ........cccceevvevenee.
3. Fizz Is Fantastic ..................
4, Olympic Report...........ccoc......
5. I’ll Be There .......ccccevvvvveennn.
6. Monday Morning .................
1. Doctor Sowanso....................
8. Sleep And Dream..................
9. At The Chemist’s ..................
10. LordWorth......ccocoovevvenvienenns
11. Look,Feel, Taste,Sound,Smell
PHU BAN
PE CUONG GIAO TRINH
MON HOQC SO TIET
Hé diéu hanh.........cococvvvveeennn.. 10
Béang tinh ..o 10
Soan thao van ban .................. 25

TAI LIEU GIANG VIEN
MS-DOS....oooiieeeeeeeeeeeeeereen, Ta Tén
Quattro Chuong trinh 5.0.. Vi Nhat Tiéu
WinWord 6.0.................. Truong Vo Ky

PHIEU PANG KY MUA PC WORD

M6 dun Bdng tinh Excel
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Pé cwong o6n thi két thic mé dun

HO TEN: oottt ettt n et en e en s
$0) 1NU ) & § AT TSP
(@) . . . .
& | QUY I QUY II QUY I QUY IV
 =2lo o /o oo lg oo |g oo o
+ Chuy:

- Soan thdo doan van ban nam giita 2 dwong gach ngang.

- Biéu twong © nam trong font chit Wingdings

- Biéutwong ¥ 1 o % nam trong font chit Webdings
Cau 3: (1.0d)

Tao Slide theo yéu cau sau va luu vao thu myc <Ma s6 HS> voéi tén
PPoint.pptx

Slide:
- Nhép va dinh dang tiéu dé va noi dung
- Chen hinh v€ vao slide
- Tao hiéu Gmg xuét hién (Entrance Effect) Wheel cho cac dbi twong trén
slide
- Tao Theme cho trang

MANG LUOI GIAO THONG

1. Duwong béd
*Quéc 16: dai khoang 17.300 km.
++Tinh 16: dai khoang 27.700 km.

2. Pwong sit
#Dai khoang 2.600 km.
»Cac loai tau:
=T4u khach: téc hanh, nhanh, thudmg.
=Téau ché hang: nhanh, thuwong.

3. Dwong thiy

4. Pwong hang khéng

Céau 4: (3.0d)

1. Nhap dir li€u nhu sau vao Sheetl va ddi tén Sheet1 thanh HO_TEN cua hoc
sinh va xo04 céac Sheet con lai va luu vao thu muc HO_ TEN _HOC SINH 6 trén voi
tén EXCEL.XLS.

CAC POAN DU LICH
= CHI
O . | NGAY 5 . | TIEN | TIEN | PHI SO THANH
2/ |NOIBEN | o NGAYVE| xNGO | XE |MOI | KHACH | TIEN
KHACH
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Pé cwong o6n thi két thic mé dun

1 |balat 02/01/2003 | 04/01/2003 | ? ? ? 40 ?
2 | Nha Trang | 04/01/2003 | 06/01/2003 50
3 | Hué 04/01/2003 | 09/01/2003 100
4 | HaNoi 08/01/2003 | 20/01/2003 10
5 | Ving Tau |09/01/2003 | 10/01/2003 10
6 | HaNoi 15/01/2003 | 27/01/2003 15
7 | Ving Tau | 12/01/2003 | 13/01/2003 150
Tong cong ? ?
BANG GIA TIEN XE
N;m ba Lat | Nha Trang | Hu¢ Ha Noi V}mg
dén Tau
Tién xe | 40000 | 50000 90000 | 150000 | 20000
BANG THONG KE
Noi dén Tong s6 khich Tong thanh tién
Viing Tau hoac Nha Trang ? ?

ViingTau di ngay 09/01/03

04/01/03

Noi dén bat ky va ngay di la

+ Yéu cau tinh:

2. Tién an & = (Ngay vé - Ngay di) * Tién dn ¢ 1 ngay. Tién dn & 1 ngay nhu
sau Ha Noi: 250000, Viing Tau: 200000, Pa Lat 150000, con lai 100000.

o N o O b~ W

11.

. Tién xe: dua vao Bang gia tién xe

. Chi phi m&i khach = Tién an & + Tién xe

. Thanh tién = Chi phi mdi khach * S6 khach
. Tinh Bang thong ké

. Sap xép theo Noi dén tang dan, néu trung Noi dén thi theo Ngay di ting dan
. Rut trich céc chuyén di Ha Noi va c6 Sé khach < 40.

Cau 1: Dung Windows Explorer tao ciu triic cdy thu muc nhu hinh sau trong
6 dia D: hoic 6 dia E: (1.0d)

M6 dun Bdng tinh Excel
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Pé cwong o6n thi két thic mé dun

A BAI TAP

A THCE
MICROSOFT WORD
MSDOS
v WINDOWS
PAINT
WORDPAD
A THYP
POWERPOINT

(Ghi chii: thir muc TEN_LOP déi thanh tén va l6p twong iing ciia hoc sinh. Vi
du: QUOC_CUONG_KTL17C2)

Céu 2: (2.0d)

Soan thao, dinh dang (gian dong, gian doan, tao diu bullets,..) van ban theo
ding mau sau va luu vao thu muc THUCHANH vira tao & ciu 1 voi tén tap tin
word.doc. Canh 1& trang gidy: Top=2cm; Bottom=1.5cm; Left=2cm; Right=2cm
va chon kho gidy A4.

=_ Danh sach khach hang cia Cong ty Tin hoc MTV:

HQ VA TEN PIA CHI PIEN THOAI
1. Nguyén Trong Vinh 48 Nguyén Trai, Q1 ----------=------ 0123.345.587

2. Tran Thi Bich 55 Dong Pa, Q4------mmmmmmmmemmmeee 097.145.843

3. Luu Thai Thinh 12 Nguyén Binh Khiém, Q6-------- 0167.432.890

4. Huynh Béo Loc 9 Nguyén Thi Minh Khai, Q9
(e Ly A —————

MOT SO THUAT NGU TIN

Tiéng Anh Giai thich
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Pé cwong o6n thi két thic mé dun

Dong vai tro nhu b ndo may tinh

©  Processor ' kiém soat toan bd cac chirc ning

quan trong.

Chira bo x1r 1y va céc chip hd trg
A cho bo xur ly, bd nh¢, va chira cac
mach chu khe mé rong, phoi hop véi bo xtr

1y diéu khién tt ca cac thiét bi.

Noi luu trit tam thot dit 1iéu thong

tin.

Chay: ‘
1. Soan thao doan van ban nam giita 2 duwong gach ngang.

2. Font Windings: (&

Céu 3: (1.0d)
Tao Slide theo yéu cau sau va luu vao thu muc <Ma s6 HS> voéi tén
PPoint.pptx
Slide:
- Nhép va dinh dang tiéu dé va ndi dung
- Chen hinh v€ vao slide
- Tao hi¢u Uing xuét hién (Entrance Effect) Wheel cho cac dbi tuong trén slide
- Tao Theme cho trang

MO HOC § INIEN [7\\\ JIE] VIIEEY

o)L

—)

Céau 4: (3.0d)
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Pé cwong o6n thi két thic mé dun

1. Nhap dit liéu nhu sau vao Sheetl va d6i tén Sheetl thanh HO_TEN cua hoc sinh
va x04 cac Sheet con lai va luu vao thy muc HO_TEN _HOC SINH ¢ trén voi
tén EXCEL.XLS.

BANG CHI TIET NHAP XUAT HANG HOA QUi IV/2015

NGAY MA HANG LOAI | PON | SO PON | THUE | THANH
VI | LUQNG | GIA TIEN
20/10/2015 | DBH-DB-N Kg 150
15/10/2015 | GTL-TB-N Kg 700
01/10/2015 | DBH-TB-X Kg 500
07/10/2015 | GTL-DB-N Kg 1250
05/09/2015 | DOQN-TB-N Kg 975
08/09/2015 | GNT-DB-X Kg 380
16/08/2015 | DQN-DB-N Kg |2375
03/05/2015 | DBH-DB-X Kg 3000
13/07/2015 | GNT-TB-N Kg 5320
14/08/2015 | DQN-TB-X Kg 680
Bang 1 Bang 2
3 ky tw ddu | Tén hang Loai DB TB
DBH Duong Bién Hoa DBH 45000 42000
DON DPuong Quang Nam DON 4000 38000
GTL Gao Thai Lan GTL 6000 56000
GNT Gao Nép Thom GNT 62000 5800
Bang thong ké

M3 hang Nhip Xuit

Duong

Gao
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Pé cwong o6n thi két thic mé dun

+ YEU CAU:

2. Dién thong tin vao cdt Tén hang diwa vao 3 ky tu ddu ctia M4 hang va tra
trong bang 1

3.’ Dién thong tin vao cot Loair dua vao 2 ky ty tha 5 va thir 6 cua Ma hang,
néu la DB thi 1a loai Bac biét, néu l1a TB thi 1a loai Trung binh

4. Tinh cot Pon gia dwa vao 3 ky tu dau va ky tu cudi cia Ma hang va bang
2. Biét rang:

- Néu ky tu cudi caia Ma hang 1a N (nhap) thi don gia thuc ciia mit hang
d6 thap hon don gié cho trong bang 2 1a 5%

- Néuky tu cudi cia Ma hang 1a X (xuét) thi don gia thyc cia mit hang
d6 cao hon don gia cho trong bang 2 1a 10%.

5. Tinh cot Thué, biét rang:
- Néu mit hang 1a Nhap thi thué cta 1kg s& bang 0,2% cta don gia thuc
- Néu mit hang 1a Xuét thi thué cta 1kg s& bang 0,5% cta don gia thuc.
6. Tinh cot Thanh tién, biét rang: Thanh tién = SO luong * Pon gia — Thué
7. Tinh Bang thong ké.
12.

Cau 1: Dung Windows Explorer tao cau triic cdy thu muc nhu hinh sau trong
6 dia D: hoic 6 dia E: (1.0d)
v || BAITAP
v || THCE
MICROSOFT WORD
MSDOS
v || WINDOWS
PAINT
WORDPAD

v THYP
POWERPOINT

(Ghi chii: thu muc TEN_LOP déi thanh tén va lép twong g ciia hoc sinh. Vi
du: QUOC_CUONG_KTL17C2).

Céau 2: (2.0d)
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Pé cwong o6n thi két thic mé dun

Soan thdo va dinh dang vin ban theo dung mau sau va luu vao thu muc <M s0 HS>
v6i tén Word.docx. Pinh dang trang. Canh 1¢ trang gidy: Top=2cm; Bottom=2cm;
Left=2cm; Right=2cm va chon khé gidy A4.

CA KHUC MUNG XUAN

agrLONDE

. CoNBudmM XUAN ..o Hb Quang Hiéu
KUAN DA V&t HO Ngoc Ha
Ho0a CO MUA XUAN ..vvviiiiiiiiiee e MY Linh
Di€p Khllc MUa XUAN ...ocovviiiiiiiciic e Bao Anh
XUAN €A vttt Noo Phudc Thinh

TOP 3 CA KHUC PUQC YEU THICH NHAT

Ca khuc SL binh chon

Con Buém Xuan 500 ﬂ

DPiép khic mua xuén 450

Xuan Pa Vé 430

Cau 3: (1.0d) ‘ ]
Tao Slide theo yéu cau sau va luu vao thu muc <Ma s0 HS> vdi tén
PPoint.pptx

Slide:

- Nhép va dinh dang tiéu dé va ndi dung
- Cheén hinh v& vao slide )
- Tao hiéu ung xuat hién (Entrance Effect) Wheel cho cac doi tugng trén slide

- Tao Theme cho trang

Thwe hién ong xiv q
Thye Thye
hién lisza
it khéng

tot

HOC SINH, SINH VIEN

Céau 4: (3.0d)
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Pé cwong o6n thi két thic mé dun

1. Nhap dit liéu nhu sau vao Sheetl va doi tén Sheet1 thanh HO  TEN ctia hoc sinh
va xo4 cac Sheet con lai va luu vao thu muc HO TEN HOC SINH véi tén

EXCEL.XLSX.
CUOC PHI BUU KIEN
- EAI?U NOI | PHUONG | HINH E%g.ﬁg GIA | THANH
KIEN PEN | TIEN THUC (Gram) CUOC | TIEN

1 01USN 500

2 01USE 200

3 02AUE 50

4 01SIE 250

5 02USN 150

6 01SIN 800

7 02AUN 250

8 01AUE 600

Bang 1 Bang 2
GIA THEO MA
PHUONG PHUONG | 01 02

MA TEN TIEN TIEN

NUOC | NUOC TEN M4 Tau
01 02 PHUONG | y e

TIEN y w

us USA 19000 | 18000

FR France 17000 | 16000

AU Australia | 14000 | 12000

Sl Singapore | 12000 | 10500

Bang thong ké
Doanh thu cac hinh thire giri

PHUONG BINH NHANH

TIEN THUONG

MAYBAY

TAU THUY

+ YEU CAU:
+ 2 ky tu dau trong M4 buu kién cho biét Ma phuong tién
+ Ky tu 3, 4 trong M4 buu kién cho biét Ma nudc
+ Ky tu cudi trong M3 buu kién cho biét hinh thirc gui
2. Noi dén: dya theo Mi nudc do tim trong bang 1.
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Pé cwong o6n thi két thic mé dun

3. Phuong tién: dua theo Ma phuong tién do tim trong bang 2. Hinh thirc: thé hién
néu ky tu cudi 1a N = “Binh thuong”; E — “Nhanh”.
4. Gid cudc: dua theo Ma nude va Ma phuong tién do tim trong bang 1.
5. Thanh tién: Trong lugng * Pon gia. Néu hinh thic giri 1a Nhanh thi ting 10%
thanh tién. Pinh dang cot thanh tién theo dang 1000 dong.
6. Trich bang thong ké theo nhu mau:
Doanh thu cac hinh thirc guwri

PHUONG BINH NHANH
TIEN THUONG

MAYBAY

TAU THUY
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